Write your full name

PRO SE

Pro se means you don’t
have a lawyer.

these two lines

Write your address on

These first pages (1-4)
are parts of what'’s
called the ‘Motion’

NON-DETAINED

”

Non-detained means you are
not in jail or detention. ICE has
not arrested you.

UNITED STATES DEPARTMENT OF JUSTICE
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW
UNITED STATES IMMIGRATION COURT

Werite the city and state where you have court

In the Matter of:

Write your full name

Respondent,

/

In removal proceedings

File No.: A

Write your A-Number

— — — — —

You are the respondent.

T — —

Immigration Judge:

Write the
judge's name

Next

RESPONDENT’S MOTION TO APPEAR VIA

When you look up your case it
tells you this information

Write "master
calendar” or
*individual”

Write the
date of your
next hearing

Hearing:

Choose if you want "Webex" or
"Phone” for your hearing and

Write today's date

write it here

Write the date like this:
month/day/year




Werite your full name

PRO SE

Write your address on
these two lines

NON-DETAINED

UNITED STATES DEPARTMENT OF JUSTICE
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

UNITED STATES IMMIGRATION COURT

Write the city and state where you have court

In the Matter of:

Write your full name

Respondent,

In removal proceedings

T — — — — — — —

MOTION TO APPEAR VIA

File No.: A

Write your A-Number

Write what you chose:
"Webex" or "Phone"”

Werite your Werite your
full name A-Number
1 l, (A ), am scheduled for a
Write the date of Write the time of

Write "master
calendar" or “individual”

hearing on

your next hearing

your next hearing

at

2. Pursuant to the Immigration Court Practice Manual Chapter 4.6 ‘Form of the

Proceedings’, which states that an immigration judge may conduct hearing by video

conference and telephone conference and immigration Court Practice Manual Chapter 4.7

Write Webex

‘Hearings by Video or Telephone Conference’, | move for permission to appear via | or Phone -




3. I am unable to appear at the Immigration Court in

Write the city where
you have court

your next hearing

on due to

Write the date of Write the reason(s) you
can't go to court here

Write details about why you can't go
to court. Ask if you can do your
4. hearing on Webex or on the phone.

#3 Write your answer in English.
Example reasons:

You live far away

You don’t have transportation
You can’t miss work

You are afraid to be arrested
by ICE because you want to
keep fighting your case in
court

#4 Write your answer in English.

Due to the above reasons, | respectfully request the Court grant my motion to appear via

Write "Webex" or “"Phone"

Respectfully Submitted,

Dated: Write today's date

Sign your hame

Name:

Address:

Write your full name

Write your address on

these

two lines




This page is the

Immigration Judge’s Order.

It is where the judge says
“yes” or “no” to your
request for a remote
hearing. The court fills out
most of it after you send
the papers in.

UNITED STATES DEPARTMENT OF JUSTICE
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW
UNITED STATES IMMIGRATION COURT

Write the city and state where you have court

In the Matter of:

Write your full name

File No.: A Write your A-Number

Respondent,

In removal proceedings

N — — — — —

Upon consideration of Respondent’s Motion to Appear Via

ORDER OF THE IMMIGRATION JUDGE

Write Webex or Phone

it is HEREBY ORDERED that the motion be [_] GRANTED [] DENIED because:

DHS does not oppose the motion.
The respondent does not oppose the motion.

Do not write anything else. The
court fills out the rest.

A response to the motion has not been filed with

the court.

(I I I B R B

Other:

The motion is untimely per

Good cause has been established for the motion.
The court agrees with the reasons stated in the opposition to the motion.

Deadlines:

[0 The application(s) for relief must be filed by
[0 The respondent must comply with DHS biometrics instructions by

Date

Immigration Judge:

Certificate of Service

This document was served by: [ ] Mail [ ] Personal Service
To: [] Alien [ ] Alien c/o Custodial Officer [ ] Alien’s Atty/Rep [ ] DHS

Date:

By: Court Staff




This page is the Proof of Service.
Write your full name It tells the court that you

Name: delivered the papers to the
government lawyer.

Write your A-Number

A #:
PROOF OF SERVICE
on Write today's date n Werite your full name  served a copy of the Motion to appear
via e VeI e Pieie and all supporting documentation to the Office of the Principal
Write the address of the Office of the Principal Legal Advisor
Legal Advisor at , Via

Write how you gave the motion to the government's lawyer

Sign your name Write today's date

Signature Date
Examples of ways to do this are:

e USPS regular mail
e USPS Priority Mail
e FedExor

e hand delivery

The government’s lawyer works at the Office of the Principal Legal Advisor (OPLA). Send the
papers to their office.

If your court is at Fort Snelling in Minnesota, the address for OPLA is:

Office of the Principal Legal Advisor
1 Federal Drive, Suite 1800
Fort Snelling, MN 55111

If your court is in another state, find the OPLA address by calling the court. Tell them you are
filing a motion and ask for the name and address of the OPLA office for your court. Use
https://www.justice.gov/eoir/find-immigration-court-and-access-internet-based-hearings to
find the court’s phone number.



https://www.justice.gov/eoir/find-immigration-court-and-access-internet-based-hearings

